UBND HUYEN CU JUT CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THCS CAO BA QUAT Péc 1ap - Tu do - Hanh phic

Sé: 07/QD-CBQ Pdk Wil, ngay 11 thang 12 nam 2023

QUYET PINH
Lap Nhom ng dung Zalo va ban hanh Quy ché quan Iy, sit dung ciia Nhém Zalo
trong diéu hanh, trao ddi cong viéc ciia treong THCS Cao Ba Quat

HIEU TRUONG TRUONG THCS CAO BA QUAT

Can cur Thong tw 32/2020/TT-BGDDT ngay 15/9/2020 cua B¢ truong Bo gido
duc va Pdo tao vé viéc ban hanh diéu 1¢ truong THCS, truwong THPT va truong Pho
théng cé nhiéu cdp hoc;

Can cir Luat Giao dich dién tir ngay 29 thang 11 nam 2005, Ludt Cong nghé
thong tin ngay 29 thang 6 nam 2006; Can cir Ludt An ninh mang ngay 12 thang 6
nam 2018;

Can cit ¢a¢ Nghi dinh ciia Chinh phii: S6 72/2013/ND-CP ngay 15/7/2013 vé quan
Iy, cung cdp, sir dung dich vu Internet va théng tin trén mang; S6 27/2018/ND-
CP ngay 01 thang 3 nam 2018 ciia Chinh Phii sira doi, b6 sung mét sé diéu ciia Nghi
dinh s6 72/2013/NP-CP ngay 15 thang 7 nam 2013 vé quan Iy, cung cdp, sit dung
dich vu Internet va thong tin trén mang;

Can cit Quyét dinh so 874/0P-BTTTT ngay 17/6/2021 ciia B¢ Théng tin va
Truyén thong vé viéc ban hanh B6 Quy tdc vmg xir trén mang xa hoi;

Xét dé nghi ciia cdc t6 chirc trong nha truong.

QUYET PINH:

Piéu 1. Lap cac Nhom tng dung Zalo trong diéu hanh, trao d6i cong viéc
ctia Truong THCS Cao B4 Quat c6 tén goi va phan quyén:

- Nhém: “THCS Cao Ba Quéat”. Pong chi Hiéu truong lam Trudng nhom,
Phé Hiéu trudng 1am Pho nhom; CAc thanh vién gom: Céc dong chi gido vién; nhan
vién truong THCS Cao B4 Quét;

- Nhém: “Cong doan Cao B4 Quéat”. Pong chi Chu tich cong doan lam
Trudng nhom; Cac dong chi: Pho chi tich; uy viéen CDCS 1am Pho nhdm; Cac thanh
vién gdbm: Cac doan vién cong doan truong THCS Cao Ba Quat;

- Nhém: “To trwémg CBQ”. Pong chi Pho hiéu trudng lam truéng nhom;
Céc thanh vién gdbm: Céac dong chi to truong to chuyén mén va T trudng té hanh
chinh; (Pdng chi Hiéu trudng tham gia dé theo ddi);
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- Nhém: “GVCN CBQ”. Déng chi Pho Hiéu trudong 1am truéng nhom; Cac
thanh vién gdm: Cac dong chi to truong to chuyén mon; T6 trudng to hanh chinh;
Gi4o vién chil nhiém cac 16p; Tong phu trach Doi TNTPHCM; Pong chi lam cong
tac Y té truong hoc; (Pong chi Hiéu trudong tham gia dé theo doi);

Piéu 2. Ban hanh kém theo Quyét dinh nay Quy ché quan 1y va sir dung Nhém
Zalo trong diéu hanh, trao ddi cong viéc ctia Trudng THCS Cao B4 Quiét.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay Ky. Hiéu trudong, Pho
Hi¢u truéng, cac td chire, ¢4 nhan co lién quan chiu trach nhi¢m thi hanh Quyét dinh

nay./.

Noi nhén: HIEU TRUONG
- Nhu diéu 3;
- Website truong;
- Luu: VT.




QUY CHE
Quan Iy va sir dung Nhém Zalo trong diéu hanh, trao ddi cong viée ciia
treong THCS Cao Ba Quat
(Ban hanh kém theo Quyét dinh s6 /OB-CBQ ngay 11/12/2023 ciia Hiéu trudng
truong THCS Cao B& Quat)

Chuong I
NHUNG QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh

Quy ché nay quy dinh viéc quan 1y va st dung cac nhdm Zalo trong diéu hanh
va trao d6i cong viée ¢ truong THCS Cao B4 Quat.

Piéu 2. Giai thich tir ngir

Trong Quy ché nay, nhiing tir ngir dudi ddy dugc hiéu nhu sau:

1. Zalo 1a mg dung nhan tin va goi dién mién phi hoat dong trén nén tang di
dong va may tinh,;

2. Nhan tin Nhom trén Zalo 1a tinh nang nhan tin voi nhidu nguoi sir dung
Zalo cung mot luc;

3. Quan tri (Admin) l1a nguoi tao ra Nhom, thém thanh vién vao Nhom, xda
thanh vién khoi Nhom, han ché hodc mé rong tinh ning sir dung cia Nhom.

Picu 3. Nguyén tic sir dung Nhém

1. Cac thong tin dua 1én Nhom phai theo quy dinh cua phap ludt va str dung
phong chit tiéng Viét Times New Roman, bo ma ky tu Unicide theo tiéu chuan Viét
Nam TCVN 6909:2001 (tiéng Viét c6 dau).

2. Cac chi dao cua Hi¢u trudng, Phé Hicu trudng, Trudng cac td chirc, doan
thé trén Nhom la ménh Iénh hanh chinh theo chirc nang, nhiém vu dugc giao.

3. Cac ndi dung bao cdo, thong ké so liéu riéng can lién hé riéng thi phai lién
hé, bao cao riéng ngoai Nhom cho nguoi yéu cau tong hop (tranh truong hop troi
bai da dang).

4. Cac thanh vién phan hoi khi nhan duoc tin nhan chi dao (phan hoi bang
cach nhin trai tim hodc biéu tuong like tai ndi dung tin nhan).

5. Khéng chic mirng sinh nhét, chia sé cac ndi dung ca nhan khong lién quan
dén cong viéc 1én Nhom.

Pic¢u 4. Nhirng hanh vi bi cAm khi sir dung Nhém

1. Bang tai cac van ban va cac thong tin c6 tinh chat “Mat”, “Tbi mat”, “Tuyét
mat” theo quy dinh ctia phap luat.

2. Sir dung Nhém dé cung cép, phat tan cac thong tin ¢ ndi dung xau giy
phuong hai dén an ninh quéc gia, trat ty, an toan xa hoi; tuyén truyén kich dong bao
luc, doi truy, t01 ac, t¢ nan xa hdi, meé tin di doan, ton gido; pha hoai thuan phong my
tuc ctia dan tdc; cac thong tin khong chinh thong, khong dung su that.
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3. Goi dién, nhén tin chi dao, cap nhat cac thong tin “Mat”, “Tdi mat”, “Tuyét
mat” 1én Nhom.

4. Phat tan virus may tinh théng qua tin nhan Nhom.

5. Thém vao Nhém céac d6i twong khong thudce thanh vién Nhom.

6. Pit ché do chuyén tin nhan ty dong ra ngoai Nhém; tu y dua thong tin, ndi
dung chi dao trong Nhom ra ngoai,...

7. Tu ro1 khoit Nhom.

Chwong |1
QUY PINH HOAT PONG NHOM

Piéu 5. P6i véi Hiéu trwéng, Phé Hiéu truong va Truéng cic to chirc,
doan thé (trwéng nhém va quan tri nhoém)

1. N6i dung tin nhén chi dao, bao céo ngén gon, r0 rang.

2. Thyc hién ghim nhing ndi dung tin nhin quan trong.

3. Khong thyc hién ty quyén cac thao tac trén Nhom cho nguoi khong phai
thanh vién Nhom.

4. Khong tuy tién thay doi thong tin cia Nhém néu khong duoc sy chi dao
cua Truéng Nhom.

5. Viéc lua chon anh dai dién, anh nén Nhom phan anh ding tinh chét hoat
dong chi dao, diéu hanh va trao d6i cong viéc cua Nhom.

Picu 6. Po6i véi thanh vién trong Nhém

1. Thuc hién cai dat img dung Zalo trén thiét bi c4 nhan (dién thoai, may
tinh,...).

2. Cung cép thong tin tai khoan Zalo (hodc sé dién thoai thiét 1ap tai khoan
Zalo) ciia minh dé quan tri thém vao Nhom.

3. Hang ngay phai thudng xuyén kiém tra, xr Iy ndi dung tin nhan ciia Nhom.
Khi nhén thong bao ctia can bd quan 1y chi can bay t6 biéu tugng cam xuc véi tin
nhan dé tranh troi bai. Khi nhan chi dao can c6 cau tra 10i ciia can b quan 1y thi nhan
tin tra 10i; chit dong cAp nhat cac thong tin, dic biét thong tin gap, thong tin quan
trong can phai thuc hién ngay.

4. Thanh vién Nhom phai chiu trach nhiém trudc Hiéu trudng vé viée tiép
nhan va xur 1y thong tin.

5. Khong dugc uy quyén cac thao tac trén Nhom cho nguoi khong phai thanh
vién nhom.

6. Thong bao kip thoi cho Quan tri nhdm khi gip su ¢d khong thé gui, nhan
tin nhan trén Nhom.

7. Cac hanh vi khac bi cAm theo quy dinh cua phap luit va Quy tic tng xu
cua nha truong.



Chuong 111
TO CHUC THUC HIEN

Pic¢u 8. Piéu khoan thi hanh

1. Céc thanh vién trong Nhom chiu trach nhiém thi hanh Quy ché nay.

2. Khi thay di thanh vién hodc thay ddi tai khoan Zalo (do thay dbi s6 thué
bao dién thoai) thi cac thanh vién bao cdo Truong Nhom dé kip thoi thay doi thong
tin.

3. Trong qua trinh td chirc thue hién, néu c6 kho khan, vuong méc céac thanh
vién trong nhém bao cdo cho Truong Nhom dé tong hop, trinh Hiéu trudong nha
truong xem xét, quyét dinh./.



